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MEMORANDUM OF UNLLESTANDING
SUBJRCT: Administrative Support for Cabls :ecretariat

1. This memorandum of understanding sc¢ts forth agresments
which have been made for the purpose of providing sdministrative
support to the CIA Cable Jecretarial.

2. The Office of Communications will provide all personnel snd
oareer management support for the Cable fecrstariat not normelly
provided by the CIi Personnel Office. The carcer msnagement of sll
Cables fecretariet personnel will be administersd by the Career Service
Board of the Office of Communicsiion before which therc will be Cable
SBecreteriat representation when Cable feoretarist persormel sre con-
sidered. All personnel actions on Cable Leorstariat personnel will
require joint spproval fram sppropriate representatives of the Iffice
of Communlicetions and the Cablo ¢ecretariat.

3. All security metiers involving the Ceble fecretariat will
be handled in their behalf by the fecurlty Iivision, Iffice of Comm-
unications in coordination with the Inspection and Security Office.

L. The Training Branch, ’.f&p‘erntiens Idvision, Office of Comm-
unicstione will render training lieison support and staff sssistence
on training matters to the Cable M ecratariat.

5. The Cable fecretariat will deal directly with the appro-
priats elements of CIA on all other administrative support includ-
ing the following:

a. OCenersl iervices functions, including floor spsce,
printing, telephones, machine records, and psriing spaces.

b. Organizstion and methods matters, including regula-
tions, notices and forms.

¢. PBudget and Fiscal matters (The Cable Secretariat
Pudget i3 to be a part of that for the (ffice of the Iirec-
tor, CIA).
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d. Procuresent, Supply, and other logistics mattuers.
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